




11. Assist in registration.  
12. Assist the Boys Assistant Athletic Director in their job duties as needed 

D. BOYS ASSISTANT ATHLETIC DIRECTOR 
1. Responsible for weigh-in at registration. 
2. Assist the Boys Athletic Director in their job duties as needed. 
3. Assist Athletic Director with registration forms, rosters and any paperwork as needed. 
4. Assist in registration 

E. GIRLS ATHLETIC DIRECTOR 
1. Overseeing all squads and their respective Coaches, this shall include supervising all practices and 

games. 
2. Acting as a liaison between the SYTF Board and Coaches. 
3. Attend the Tri-County Youth Tackle Football organization’s monthly meeting on a rotational basis 

with the Girls Assistant Athletic Director. 
4. Acting as a liaison between the SYTF Board and the TCYTFL cheerleading directors. 
5. Provide the proper selection of coaches by submitting a list of names for Board approval by the 

April meeting of each calendar year. 
6. Ensure the proper conduct of coaches per SYTF and Tri-County Youth Tackle Football League. 
7. Be responsible for all forms pertaining to all cheerleaders at registration and ensuring all forms 

required are turned in by the first day of practice. 
8. Be responsible for proper squad alignments at registration by placing cheerleading participants 

according to grade level. 
9. Observe, guide and provide direction when needed by a coach or team. 
10. Provide a roster of each cheerleading squad to the appropriate members of the SYTF Board at the 

April meeting. 
11. Assist in registration. 
12. Assist the Girls Assistant Athletic Director in their job duties as needed. 
13. Setup Coaches Clinic with High School Coach. Rev April 13 2011 
14. Responsible for making Cheerleading Handbook. Rev April 13 2011 

F. GIRLS ASSISTANT ATHLETIC DIRECTOR 
1. Provide a detailed inventory at the end of the year to the Board of all equipment and 

recommendations for purchases for the following year. 
2. Organize equipment hand out, return and proper storage. 
3. Attend the Tri-County Youth Tackle Football organization’s monthly 

meeting on a rotational basis with the Girls Athletic Director. 
4. Ensure all cheerleading coaches have the necessary equipment. 
5. Purchase any equipment and uniforms needed, with Board approval. 
6. Assist in registration. 
7. Assist the Girls Athletic Director in their job duties as needed. 

G. TREASURER 
1. Has the authority to write checks with two signatures and disperse club funds as approved by the 

Board of Directors. Rev April 13 2011   
2. Responsible for providing receipts for all cash collections. Rev April 13 2011 
3. Maintain financial records and present financial reports at each Board meeting, as well as an annual 

report at the January meeting. 
4. Responsible for creating the Treasury report which should include all people on a payment plan 

with money paid and money still owed. Rev April 13 2011 
5. Must bring copies of the Treasury Report, Bank Statement and all receipts to Board meetings, if 

unable to attend is responsible for getting these reports to another board member before meeting. Rev 
April 13 2011 

6. Present any needed financial records and/or reports to the League’s accountant by December end of 
season year, including original bank statements with attached receipts, Treasury reports, original by-
laws and spreadsheet of all kids registered with check numbers or cash given notes. Rev April 13 2011  



7. Prepare and maintain annual budget. 
8. Responsible for counting all Home Game money with Concession Director and a third board 

member. All money to be deposited by a third board member. Rev April 13 2011 
9. Responsible to carry the Organization’s checkbook to all games and practices Rev April 13 2011 
10. Secure monies in a bank depository in coordination with the concession director on game day. 
11. Responsible for providing the payment of officials on home game days. 
12. Responsible to get mail from PO Box on a weekly basis. 
13. Ideally will stay at this position for Three Years. Rev April 13 2011 
14. Assist in registration 
15. Responsible for counting all cash and or checks collected from registration. Rev April 13 2011 
16. Responsible for getting all registration monies to a board member for same day deposit. Rev April 13 2011 
17. Responsible for making sure no blank checks, ATM cards or credit cards are given out or issued. Rev  
18. Responsible for counting all Fundraiser money with two other board members present. All money 

to be deposited by another board member. Rev April 13 2011 
H. PUBLICIST 

1. Assist in all SYTF related matters. 
2. Responsible for publishing all SYTF Newspaper Articles and Press Releases. Rev April 13 2011 
3. Responsible for maintaining Web-Site. 
4. Assist in registration. 
5. Responsible for the news letter. Rev April 13 2011 
6. Responsible for posting game scores. Rev April 13 2011 

I. SECRETARY  
1. Record and present minutes at each Board Meeting. 
2. Maintain a register of the Board Members.  
3. Maintain the master file of all SYTF related documents. 
4. Be responsible for setting up picture day. 
5. Organize and assist in the registration process. 

J. BOYS EQUIPMENT MANAGER Rev April 13 2011 
1. Assist in all SYTF related matters. 
2. Inventory all boys equipment. 
3. Make sure all coaches boxes and equipment is stocked. 
4. Organize equipment room. 
5. Responsible for putting away all equipment at the end of the season.  

      6.   Assist in registration.  
K. BOYS ASSISTANT EQUIPMENT MANAGER 

1. Assist in all SYTF related matters. 
2. Assist Boys Equipment Manager in duties. 
3. Assist in registration. 

L. HEAD CONCESSION DIRECTOR 
1. Purchasing products and running of the concession stands at all home games. 
2. Count all profits, including 50/50 raffle, at conclusion of each home game in the presence of the 

Treasurer and a third board member. Rev April 13 2011 
3. Secure monies in a bank depository in coordination with the Treasurer on game day.  
4. Provide the Board with updates on expenditures, profits and recommendations for purchases. 
5. Responsible for volunteer sign up and verifying participation. 
6. Assist in registration 

M. ASSISTANT CONCESSION DIRECTOR Rev April 13 2011 
1. Assist Head Concession Director in all duties 
2. Assist in registration 

 
 
 







 Suspending members, with Board approval, that do not conform to the SYTF organization By-Laws or 
Code of Conduct, or the Tri County Youth Tackle Football League By-Laws.  

 Recommending disqualification of members that do not conform to the SYTF organization By-Laws or 
Code of Conduct, or the Tri County Youth Tackle Football League By-Laws. 

HEAD CHEERLEADING COACHES: Rev April 13 2011  

The Cheerleading Coaches shall answer directly to the Girls   Athletic Director. Their 
responsibilities shall include, but not be limited to the following:  
 Instruct the cheerleaders in the basic fundamentals of cheerleading and pompon dance.  
 Stress good sportsmanship, teamwork and fair play.  
 Advise members in regards to details concerning practice schedules, games and other special 

activities.  
 Assist the Girls Athletic Director with issuance, maintenance and collection of uniforms.  
 Maintain accurate attendance reports 
 Ensure that the cheerleaders are wearing proper uniform attire to games and other special 

activities as directed by the Girls Athletic Director.  
 In addition, each Cheerleading Coach shall be expected to submit an injury report to the Girls 

Athletic Director within five (5) days of any injury.  
TEAM COACHES: The Team Coaches shall answer directly to their respective team’s 
head coach. They shall assist the Head Coach in implementing the objectives of the SYTF 
organization, and in enforcing the rules and regulations set forth in these by-laws as well 
as the by-laws and rules of play of the Tri County Youth Tackle Football League.  

 
CHEERLEADERS: The rules and regulations governing cheerleaders personnel 
are as follows:  
 All Cheerleaders must abide by the SYTF organization by-laws and code of 

conduct as well as the bylaws of the Tri County Youth Tackle Football 
League. 

 All Cheerleaders must wear proper uniform attire at all games and special 
activities as directed by the Girls Athletic Director. The Girls Athletic 
Director shall designate proper uniform code.  

 Uniforms must be kept clean and presentable. Any uniforms damaged due to 
improper care will require just compensation.  

 NO REFUNDS will be given for participants who elect to drop. The only 
exception will be for medical reasons with a doctor’s note required. This will 
be subject to a Board vote. Rev April 13 2011 

 Players are expected to attend all practices. Any player may be dropped from 
the team after three (3) unexcused absences. This will be subject to a Board 
vote. Rev April 13 2011  

 All cheerleaders shall be expected to display sportsmanship at all times, both 
on and off the field.  

 All Participants must submit all fees, deposits, forms, birth certificate, and a 
current photo at registration. Players without this information will not be 
allowed to register. 

 Participants shall be expected to pay attention to instructions from the 
Coaches without excessive and continued disturbances 

 Participants shall be expected to support their Team, their Squad and the 
Organization by displaying their spirit, their enthusiasm, their loyalty and 
their maintenance of a high standard of moral and ethical behavior.  

  Participants must have a current physical dated within the 12 months prior to 
the end of the season from their medical doctor. Participants will not be 
issued uniforms, and will not be allowed to participate in practices without a 
















